
 

 
                                  VENDOR APPLICATION 
                                            All ABOARD!    
                           MSAHF ARTS & CRAFT SHOW  
    The Historic Roundhouse Complex-Downtown Martinsburg 
  
           SATURDAY & SUNDAY 
            OCTOBER 20-21, 2012 

      
 

Get on Track by July 31, 2012 
It is imperative that we receive your application by this date!  We have a waiting list. If it is 

not received by this date, it is a first come, first served basis; you may lose your spot. 
 

Name: ______________________________________________________________________________________     

 

 

Business Name _______________________________________________________________________________ 

                                   

 

Address______________________________________________________________________________________ 
                                           Street/P O Box                                                     

 

City______________________________________________State________________Zip Code________________ 

 

 

Home Phone:__________________________________ Business Phone:__________________________________ 

 

 

Email Address:________________________________________________________________________________ 

 

 

Web Site:____________________________________________________________________________________ 

 

 

Fed. Taxpayer Identification Number (EIN)________________________or (SSN)___________________________ 

 

 

State Identification Number___________________________(Please specify what state) 

 

 



 

 

PLEASE INDICATE YOUR ART/CRAFT CATEGORY(S) BY PLACING AN ‘X’ IN THE BOX BESIDE THE 

APPROPRIATE CATEGORY(S).  Purchased items will not be accepted.  If it is found that you have purchased 

items in your display, you will be asked to remove the item(s) or to leave without refund.  A hands-on demonstration 

of crafts is strongly encouraged. 

 

  Baskets       Metals (Other than Jewelry) 

  Candles       Musical Instruments 

  Clothing & Accessories    Other Media  

  Decorative Painting/Folk Art    Photography   

  Dolls & Stuffed Animals     Pottery 

  Dried Flowers/Herbs/Potpourri     Quilts & Quilted Items 

  Food       Rugs 

  Furniture       Stained/Beveled/Etched/Blown Glass 

  Graphic/Fine Arts      Toys 

  Jewelry       Wood Accessories 

  Leather/Sheepskin      Wreaths 

 
Other:_______________________________________________________________________________________ 

 
Explanation/description of technique used on art/craft:______________________________________________ 

 

 

 

 

All spaces are 10’x10’.   SEND NO MONEY WITH APPLICATION.  If approved, you will receive an 

approval letter which will include the amount to be paid, your location number(s) and a map of the Roundhouse 

Complex. 

 

All spaces are 10’x 10’ @ $150.00 
 
Electricity will be available on a limited basic, please request only if necessary 

 

Electric___________ 

 

Number of Spaces:_____________ 

 

Total Amount:________________ 

 

**To maintain high quality arts and crafts, the Arts and Crafts Committee is requiring that 
applicants submit pictures/slides/CD of your art or craft with your application. 
 
 The pictures will not be returned!  They will become part of our records. 
 

Please Mail Completed Application AND Pictures to: 

 

                                                       Mountain State Apple Harvest Festival 
                                                                        P.O. Box 1362 
                                                        Martinsburg, West Virginia 25402                   
 

                          OR  
 

You may download the application from WWW.MSAHF.COM and submit the application and 

pictures can be emailed to rlewis@mainstreetmartinsburg.com  

 
 
 
 



 
 
 
 
RULES & REGULATIONS: Important information please read  

 
• Items must be HAND CRAFTED of the highest quality workmanship, originality and creativity. 

• We reserve the right to reject any art or craft which is not of satisfactory quality.  No item which is 

imported, manufactured, unfinished, kit crafted, mass produced, or purchased will be accepted. 

• Vendors acknowledge receipt of application for Martinsburg City License and its requirements and 
to collect B&O tax. Please contact License clerk: 
                                      Peggy Proctor 
                                      City of Martinsburg 
                                      232 N. Queen Street 
                                      (304) 264-2131 ext.256 
                                      E-Mail: pproctor@cityofmartinsburg.org  
                                      Temporary Permit fee $10.00  for the 2-day event                                          
                                      B&O tax: Gross Receipts of Retailers and other 0.50 per $100  
               EXAMPLE: Vendor Gross receipts of $300.00 you will pay $1.50 for B&O taxes to the City    
                                      Of Martinsburg. 
 

• If it is determined that you have purchased items in your booth, you will be asked to remove the item(s) or 

to leave without refund of your booth fee.  You may use purchased items to make your craft but it must be 

something you have compiled and created. 

• No pets or electrical appliances allowed without the permission.  

• Please note that on Friday, October 19th the Roundhouse Complex will be open from 9:00 AM to 5:00 
PM to allow all vendors a day to set up.  During this time vendors may enter through the front gate, (off of 

Liberty Street) check in, unload & set up. You may park where specified vendor parking area convenient 

area, as well for Saturday and Sunday.    

• Mountain State Apple Harvest Festival and The Roundhouse Authority organizations are not responsible 

for any damage, loss or theft of goods related to vendor’s business. 

• There will be guards on duty after hours on Friday and Saturday to guard and protect items from theft or 

any type of disturbance. 

• The hours of the show are 9-6 on Saturday and 9-5 on Sunday 

• NO booth fee will be refunded for any reason.  Refunds can only be approved by the committee.  

• Vendors may not begin breakdown until 5pm on Sunday. 

• Please email rlewis@mainstreetmartinsburg.com if you have any questions concerning the Arts & Crafts 

Show held at the Historic Roundhouse Complex. 

 

 

We thank you for your interest in the Mountain State Apple Harvest Festival. 

 

 

 

 

 

 

 

 
 

 


